denepajbHas CiIyk0a 110 HAA30PY B cepe 00Pa30BAHUA M HAYKH

IIpaBuJjia 3an0JIHeHUs 0JIaHKOB
UTOroBoro counHeHust (M3J10KeHUS)

MockBa



IIpaBuia 3ano/iHeHHus OJIAHKA PerucTPalUuy ¥ 0JIAHKOB 3alMCH YYACTHMKOB
UTOTOBOI0 COYMHEHMSA

Hacrosmue npaBwiia npegHa3HaueHbl 111 YI9aCTHUKOB WTOTOBOTO COYMHCHUS
(M370KEHUS), a TaKXKe JIsI OpPraHW3aTOPOB B MECTaxX IMPOBEACHUS COUYMHEHUS
(M370’KEHUS), OCYIIECTBISIOMNX HWHCTPYKTAX YYACTHUKOB B JICHH TIPOBEICHUS
COUYMHEHUS (M3JI0KEHHUS).

1. O0mast yacthb

Y4acTHUKY BBIMOJIHSIIOT COUYMHEHHE (M3JI0’KEHHE) Ha YEepHO-OebIX OJlaHKax
peructpaiuu u 61aHke 3anvucu ¢popmata A4.

[Ipn 3amonHeHMM OJAHKOB PETHCTPAIlMM M 3alHCH HEO0OXOIUMO TOYHO
coOJIfoaTh HACTOSIIME MpaBWiIa, TaK Kak HHQoOpMamus, BHECCHHas B OJIaHKH,
CKaHUpyeTcsi HW o00pabaThiBaeTCd C HUCIOJIB30BAaHUEM  CIEIHMATU3UPOBAHHBIX
arnmapaTHO-TIPOTPaMMHBIX CPECTB.

2. OcHOBHBbIEe MNpaBWJIA 3aMoJIHeHHs OJAHKOB HTOIOBOI0 COYMHEHHUS
(M3J102KeHUA)

Bce Onankum counHeHHs (M3JIOKEHHS) 3alOJIHAIOTCS SPKUMU YEpHBIMU
yepHuiIamMu. JlomyckaeTrcs MCIOJIb30BaHUE TeIeBOM WIM KalWwUIIpHOW pydek. B
cillydae OTCYTCTBHSl Yy YYacCTHUKA YKa3aHHBIX PY4Y€K W HCIOJIb30BAaHUS, BOIPEKU
HACTOSIIIIMM TIpaBWJIaM, IIAPUKOBOM PYYKH, KOHTYp KaXJOTO CHUMBOJA TpHU
3aMOJHEHUU HEOOXOJIMMO AaKKypaTHO 00BOAUTH 2-3 pasa, 4YTOOBl HCKIIOYHTH
«MpOOIECKU» MO JTUHUU CUMBOJIOB.

YyacTHUK JODKEH HU300pakarh Kaxayro mudpy U OykBy BO BCex
3aMoJHSAEMBIX TMOJSX OJlaHKa PEruCTpallii W BEepXHEW uwacTu OJaHKa 3aIucH,
TIIATENTFHO KOMHUPYS oOpasell ee HalucaHUs U3 CTPOKH C O0pa3lamMu HaIUCAHWUS
CUMBOJIOB, PACIOJIOKEHHOM B BEpxXHeWl yacTu OnaHka peructpauuu. HebOpexHoe
HAITMCaHWE CHUMBOJIOB MOXET NPHUBECTH K TOMY, YTO TMpPH aBTOMATU3MUPOBAHHOMN
00paboTKe CUMBOJ MOXKET OBITh PAaCIlO3HaH HEMPaBUJIBHO.

Kaxxnoe nosie B OjlaHKax 3amoJIHAETCS, HAYMHAsA C MEPBOM MO3HULIMH (B TOM
YHCIIC U TIOJISL TSl 3aHeCeHMsl (paMUIIiK, IMEHU M OTYECTBA YYACTHHUKA).

Ecnmu yuyacTHuk He mmeeT MHGOpMAIMK IS 3alMOTHEHUS TOJsl, OH JOJDKEH
OCTaBUTh €0 MYCThIM (HE JI€JIaTh MPOYEPKOB).

Kareropuuecku 3anpermiaercs:

- JenaTh B TONAX OJAHKOB, BHE ToJied OJIAHKOB WM B TOJSX,
3aMOJHEHHBIX THOOTPAadCKUM CIMOCOOOM, Kakue-TuOOo 3amucu |
MIOMETKH, HE OTHOCSIIIHUECS K COIEP KAHUIO MOJIeH OJIaHKOB;

— HCIOJIb30BaTh [JIsl 3alOJIHEHUS OJIAaHKOB LIBETHbIE PYYKH BMECTO
4YepHOM, KapaHaam (maxe JJisi 4YEepHOBBIX 3amucedl Ha OJlaHKax),
CpelcTBa /i MCHOpaBICHUs BHECEHHOHM B OJlaHKM uHGOOpMaALUU
(«3aMaszky» u Jap.).

3. 3anoJiHeHne OJIaHKA PerucTpanuu
bnaHk perucrpanuu COCTOMT M3 TPEX YaCT€H — BEPXHEU, CPEINHEU M HUKHEU

(puc. 1).
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[ 3anonHuTs pervcTpaunoHnyo YacTs BNAHKA PETUCTPALINN v BMAHKA SANNCIA.

E [locne 3azepwesnA pafoTel Enucats B none KonwdecTeo Gnadkor Ha bIIAHKE PETVCTPALIMK To konusecTBD
ENAHKOB 3ANWCK, komapoe Bel ucnonesoeani.

[ COMMHEHAE (M3NOKEHNE) NHLWATE AKKYDATHO W paabopyneo, cofnopas paamersy cTpaduusl BIIAHKA 3AMNNCHK,

. C nopAnKoM NPOBENEHNA .
COMKHOHKA (HAN0OMEHMA] O3HAKOMISH-a).
[Tomnucs PHECTHHIE CTROND BT CRILKD
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Puc. 1. bnank peructpanuu



B BepxHeit yacTu 6y1aHKa peructparuu (puc. 2) pacnoyoKeHbI:

— BEPTHUKAJIbHBIN U TOPU30HTAIBHBIN IITPUXKOJBL;

— MOJISA JJ1s1 PYKOITMCHOTO 3aHECEHUs WH(OpMaLIUH;

— CTpOKa ¢ 00pa3liaMu HalMCaHusl CHUMBOJIOB;

— [Tone «kon pa®oTey (opmMupyercs aBTOMATU3UPOBAHHO MPHU TEYATH

0JIaHKOB.
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Puc. 2. Bepxuss yacTs 67aHKa perucTpanuu

[lo yka3zaHuMIO 4JIEHOM KOMHCCHUU KAaOWHETE YYaCTHHUKOM 3arlOJHSIOTCS BCE
0JIs1 BEpXHEH YacTH OJlaHKa peructpanuu (cM. Tao. 1).

HOJ'IH, 3alI0JIHACMbIC YHACTHUKOM 110
YKa3aHUIo0 opraHnusaropa B KaOuHeTe

Yka3aHus o 3an0JHEHUI0

Kon pernona

Kon cyonexTa Poccuiickoit @enepaiiiu B COOTBETCTBUH ¢ KOJUPOBKOM
(benepanpHOro cripaBoYHKUKa CyObekTOB Poccuiickoit denepanuun

Kox obpa3oBaTensHON OpraHu3anuu

Konx o6pa3zoBarenbHON OpraHu3alyi, B KOTOPOH 00y4yaeTcst y4acTHHK, B
COOTBETCTBHHM C KOJUPOBKOMH, IPHHATON B CyObekTe Poccuiickoit
denepanun

Kiacc: Homep, OykBa

Wudopmanus o kiracce, B KOTOPOM 00y4aeTcst BBITYCKHHUK (IOCTYIAIOIINM
HE 3aII0JIHACTCS)

Mecrto nposeneHus

Konx o6pa3oBarenbHON OpraHu3alyi, B KOTOPOH y4aCTHHK MUILIET
COUYMHEHHE (U3JI0KEHHUE)

Howmep xabunera

Homep xabuneTa, B KOTOPOM MPOXOAUT COUYMHEHHE (M3JI0KEHHUE)

[Jara npoBeneHus

Jarta npoBeneHNs COUMHEHNUS (M3TI0KCHHUS)

Kon Buga paboTsr

20 — counnenmue, 21 — U3I0KEHME

HaumenoBanwne Buzma paboTs!

Yxa3pIBaeTcs BU pabOTHI

Homep tembl

YKa3bIBaeTCs B COOTBETCTBUH C BEIOPAHHOM TeMOit

KomnuectBo 61aHKOB

KonngecTBo ncnonp30BaHHBIX B paboTe OIaHKOB 3amucH

Tabmmua 1. Ykazanue 1o 3anoTHEHHIO TT0JIeil BepXHEH YyacTH OJlaHKa PEerucTpanuu




B cpenneii wactu Onanka peructpamuu (puc. 3) pacroioXeHbl MO IS
3aMyCy CBEACHUI 00 yuacTHUKE.
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Puc. 3. CBenenust 00 yuacTHUKE

[lonst cpenHedl 4acTh ONaHKa PETUCTpAIMM 3aMOJHSIOTCA YYaCTHUKOM
CaMOCTOSITENIbHO (CM. Tab. 3).

IToasi, caMOCTOATEIBHO
Yxka3zaHus 10 3an0JTHEHHIO
3anojaHseMble ydacTHukoMm EI'D
Damunug
Vst BHrocutcst nHbOpMays U3 T0KYMEHTA, YAOCTOBEPSIONIETO IMIYHOCTh
Y4aCTHUKA, B COOTBETCTBUU C 3aKOHOAATENbCTBOM Pocculickoit denepanuu
OtuecTBO
JoxymeHT
B mone 3anmcriBatoTcs apabckue mudpsl cepun 6e3 mpodenos. Hanmpumep:
Cepus
4600
Howmep 3anmcriBatoTcs apadckue udpsl Homepa 6e3 mpobdenos. Hampumep: 918762
TTon (K wim M) CraBurcs MeTKa B COOTBETCTBYIOILEM I10JIE

Tabauua 3. Ykazauus 10 3anoiHeHuro moyieii «CBeneHus 00 yq4acTHUKE»

B cpenneit wactu OnaHkKa perucTpaldyd TakKe pacrojioKeHa KpaTkas
MHCTPYKIIUS IO 3aMOJHEHUIO OJIAHKOB U MOJIe JJIsI MOJMUCH YYaCTHHKA.

Mpia HarmacaHE CoYaHeHIa [Manoxenia] cneqveT

B 3anonHuTs pErucTpalnoHHye YacTe BITAHKA PETWCTPALLIAL w ENAHKA 3ANNCIA.

lNocne zazepweswa paboTsl BNRCaTE B none KonwecTeo Gnaqkoe Ha bIIAHKE PETWCTPALIMN To xonwsecTeo
BINAHKOR 3ATTWCH, kotopoe Bel venons3osani.

COMWHEHNE [MANOMEHNE] NAWNTE aKKypaTHo W pa3bopyneo, cofnonas pasmerky crpaduusl BIAHKA 3AMWCK,

. C nopAKoM NpoBSgeHHA .

CONHHENKA (HINOMENKA) OIHAKOMTEH(-a).
[Nogkcs FHACTHHIA CTROND BYTOM CRIWKE

Puc. 4. KpaTkast ”HCTpYKIHS 1O 3aIIOITHEHUIO OJIAHKOB

HwoxHsist yacTh OJaHKa 3aMoJIHSAETCS OTBETCTBEHHBIM 3a MEPEHOC Pe3yIbTaToB
MIPOBEPKHU PaOOTHI.



SanornHEeToH OTEE TS TESHHEIN

PaaynsTaTel OUSHVBaHWA CO-HEHA [3NoXxeHLIE)
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Monmacs rEaTCTRESHINT CTROTD BHYTAN CHOLMa

Puc. 5. O6nactp st OLEHKH paboTHI.

ITocne oxoHYaHMS 3aIlOJHEHUS OJaHKa peructpaiun y4aCTHHK CTABHUT CBOIO
IIOAIIMCH B CIICOMAJIBHO OTBCACHHOM JIJIsI OTOTI'O ITIOJIC.

4. 3anosHeHune 0J1aHKA 3aIUCH
B BepxHelt yactu On1aHKa 3anucH (puc. 6) pacnoloKeHbl:
— BepTuKanbHbBIN U TOPU30HTAIBHBIN IITPUXKOBI;
— MOJs AJIA 3aI0JIHEHUS] YYaCTHUKOM,
— mnone «JIuer No» 3anoyiHAETCs YIEHOM KOMHMCCHM B CIIydae BbLIAYU
YYaCTHUKY JIONIOJHUTENBHOTO OJaHKa 3aIUCH;

— ToJIe «KOZ PalbOTBD» (OPMHUPYETCS aBTOMATH3MPOBAHHO TPH TEUaATH
0JIaHKOB.
Wudopmanus a1 3amoiHEHHUs TOJe O KOJe perroHa, KoAe M Ha3BaHWU
paboThl, a TakXke HOMEepe TEeMbl JOJDKHA ObITh NpoAyOIuMpoBaHa c OyiaHKa
peructpanuu. ®NO yyacTHHKA 3aTIOJIHIETCS MPOMUCHIO.
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[epaneeTe 3HEHEHAR PanaR Koo pernoda”, Kol suca padors”, “HawseHosasee sa0a padatel”, “Hon pators!”, “Homap Tembl’
WARI0 W3 BIMAHKA PETACT PALIKK,
[THWKTE BKKYPATHO W PE3SOPYMBO, COANDNAA PAIMETRY CTPAHMLEL .

=R N PR IR IS Bee GmaMry paccMampuaaimcd 8 KoMLTekme.

Mpd HEOOCTATKE MECTR ANA 32NWCH nonpocHTe DonanneETensHsid Gnans 3annce, .

Puc. 6. birank 3amnmcu



Jlnist ynoOcTBa Bce CTpaHMIIbl OJIaHKA 3aliCH MPOHYMEPOBAHBI U Pa3IMHOBAHbI
MMYHKTUPHBIMU JIMHUSIMU.

brnank 3anucu He nMmeeT 0OOpPOTHOM cTOpoHbl. Ilpu HemocTatke mecTa IS
OTBETa YYaCTHUK MOXKET 3alpOCUTh y YJI€Ha KOMHCCHUHU e€Ille OJWH OJaHK U
IIPOJOJIKUTD 3aIIUCH HA HEM.

B sTtom ciydae B nose «JIuct Noy» uneH KoMuccnu BHOCHUT MOPSAIKOBBIM HOMEP
aucTa paboThl yuacTHUKA (TpH 3TOM JiicToM Ne 1 sBIIsseTcst IepBbIi OJIaHK 3aITHCH).



